CROWLEY

People Who Know-

Search and View Voucher Job Aid

Business Purpose
Use this job aid to:
e Perform a search for a voucher in Finance.
e Understand the difference between Voucher Normal and Voucher detail screens.

1. Access the Veloz Landing Page Voucher Normal
https://veloz.crowley.com
_ 5. Click the Voucher Normal link.

Voucher Mormal

6. Select the search criteria.
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2. Click the Finance Tab. 7. After selecting the search criteria
CROWLEY click the Select button.
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8. Select the Voucher and click the
“Pencil” icon.
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10.Remember that Voucher Detail
will display one voucher per each
estimated port costs line item.
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People Who Know-

Voucher Details
7. After selecting the search criteria
1. Access the Veloz Landing Page click the Select button.
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8. Select the Voucher and click the
“Pencil” icon.
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2. Click the Finance Tab.
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10.Voucher detail will display one
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. cost line item.

5. Click the Voucher Detail link.
Voucher Detail

6. Select the search criteria.
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